LEASE MARKET SURVEY

SHORT FORM PROPERTY ANALYSIS

POTENTIAL SITE  #
     



REQUEST TYPE
 FORMCHECKBOX 
 RENEWAL
 FORMCHECKBOX 
 FORCED RELO
 FORMCHECKBOX 
 NEW LEASE
 FORMCHECKBOX 
 RELO
 FORMCHECKBOX 
 OTHER 
     



AGENCY REQUESTING SPACE
     
REQUEST NO. 
     



DATE OF SURVEY
     



SURVEY LOCATION (city, state)
     



REALTY SPECIALIST
     



CUSTOMER REPRESENTATIVE
     



TYPE OF SPACE
 FORMCHECKBOX 
 RETAIL
 FORMCHECKBOX 
 OFC
 FORMCHECKBOX 
 WRHSE
 FORMCHECKBOX 
 FLEX
 FORMCHECKBOX 
 SPECIAL



BUILDING NAME/SITE #/FLOOR
     



ADDRESS
     



OWNER OR AGENT (POC)
     



VOICE #:
     



FAX #:
     



AVAIL. RENTABLE S.F.  (Proposed)
     



LOCAL MEASUREMENT METHOD
     




FLR #
     
SF
     
CAF*
     
FLR #
     
SF
     
CAF*
     



*CAF = Common Area Factor
FLR #
     
SF
     
CAF*
     
FLR #
     
SF
     
CAF*
     



RENTABLE SF RATE
     



SERV. & UTIL. INCL. IN RENT
     



TENANT PROVIDED UTIL.
     



TENANT IMPR’S INCL. IN RENT
     





I.  BUILDING CHARACTERISTICS



1.  TYPE
 FORMCHECKBOX 
 INDUSTRIAL
 FORMCHECKBOX 
 OFFICE PARK
 FORMCHECKBOX 
 RESIDT’L
 FORMCHECKBOX 
 COMMERCIAL
 FORMCHECKBOX 
 ENCL MALL




 FORMCHECKBOX 
 CTRL BUS. DIST
 FORMCHECKBOX 
 URBAN RENEWAL
 FORMCHECKBOX 
 STRIP CTR
 FORMCHECKBOX 
 OUT LOT



2.  APPEARANCE OF STRUCTURE
 FORMCHECKBOX 
 EXCELLENT
 FORMCHECKBOX 
 GOOD
 FORMCHECKBOX 
  FAIR
 FORMCHECKBOX 
 POOR




3.  APPEARANCE OF GROUNDS
 FORMCHECKBOX 
 EXCELLENT
 FORMCHECKBOX 
 GOOD
 FORMCHECKBOX 
  FAIR
 FORMCHECKBOX 
 POOR
 FORMCHECKBOX 
 NOT APPLICABLE



4.  EXTERIOR OF BLDG DESIGN
 FORMCHECKBOX 
 URBAN
 FORMCHECKBOX 
 OFC PARK
 FORMCHECKBOX 
 SUBURBAN
 FORMCHECKBOX 
 # OF STORIES
     




 FORMCHECKBOX 
 FREE STANDING
 FORMCHECKBOX 
 BUILDING AGE
     




 FORMCHECKBOX 
 ADAPTIVE RE-USE
 FORMCHECKBOX 
 ORIGINAL USE
     

4A.  FACING MATERIAL
 FORMCHECKBOX 
 BRICK
 FORMCHECKBOX 
 CONCRETE
 FORMCHECKBOX 
 GLASS
 FORMCHECKBOX 
 STEEL





 FORMCHECKBOX 
 MARBLE
 FORMCHECKBOX 
 MASONRY
 FORMCHECKBOX 
 STONE
 FORMCHECKBOX 
 OTHER
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4B.  STRUCTURAL MATERIAL
 FORMCHECKBOX 
 WOOD
 FORMCHECKBOX 
 MASONRY
 FORMCHECKBOX 
 CONCRETE
 FORMCHECKBOX 
 STEEL





 FORMCHECKBOX 
 CURTAIN WALL:
     


      (Non-Structural)




4C.  ROOF SYSTEM
 FORMCHECKBOX 
 WOOD
 FORMCHECKBOX 
 STEEL
 FORMCHECKBOX 
 FRAME
 FORMCHECKBOX 
 TRUSS




5.  INTERIOR AS IS



5A.  WALLS
 FORMCHECKBOX 
 DRYWALL
 FORMCHECKBOX 
 MASONRY
 FORMCHECKBOX 
 PLASTER
 FORMCHECKBOX 
 OTHER
     




 FORMCHECKBOX 
 INT. SOUND PROOFING (Comment)
     



5B.  WALL COVERING
 FORMCHECKBOX 
 PAINT
 FORMCHECKBOX 
 PANELING
 FORMCHECKBOX 
 WALLPAPER




 FORMCHECKBOX 
 VINYL
 FORMCHECKBOX 
 OTHER
     



5C.  LIGHTING
 FORMCHECKBOX 
 SUSPENDED
 FORMCHECKBOX 
 RECESSED
 FORMCHECKBOX 
 PARABOLIC
 FORMCHECKBOX 
 FLOURESCENT
 FORMCHECKBOX 
 INCANDESCENT




 FORMCHECKBOX 
 OTHER
     



5D.  CEILING
HEIGHT FLOOR TO FINISHED CEILING:
     




 FORMCHECKBOX 
 SUSPENDED
 FORMCHECKBOX 
 PLASTER 
 FORMCHECKBOX 
 ACOUSTICAL
 FORMCHECKBOX 
 UNFINISHED





 FORMCHECKBOX 
 OTHER
     



5E.  FLOORS
 FORMCHECKBOX 
 WOOD
 FORMCHECKBOX 
 CONCRETE
 FORMCHECKBOX 
 VINYL TILE
 FORMCHECKBOX 
 CARPET
 FORMCHECKBOX 
 CERAMIC TILE




 FORMCHECKBOX 
 OTHER
     
 FORMCHECKBOX 
 LOAD CAPACITY
     
lb/sf (50 lb/sf min)

5F.  WINDOWS
 FORMCHECKBOX 
 NOT APPLICABLE
 FORMCHECKBOX 
 BARS ON GRADE-LEVEL WINDOW




 FORMCHECKBOX 
 FRAME
 FORMCHECKBOX 
 WOOD
 FORMCHECKBOX 
 METAL
 FORMCHECKBOX 
 VINYL CLAD





TYPE:
 FORMCHECKBOX 
 CASEMENT
 FORMCHECKBOX 
 FIXED
 FORMCHECKBOX 
 DOUBLE HUNG
 FORMCHECKBOX 
 OTHER



5G.  RESTROOMS
 FORMCHECKBOX 
 SEPARATE FACILITIES FOR MEN AND WOMEN ON EACH FLOOR
 FORMCHECKBOX 
 200' OR LESS FROM SPACE (if req. over 10,000 sf)




ADEQUATE FIXTURES AND ACCESSORIES:
 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO




MEN:
 FORMCHECKBOX 
 STALL
 FORMCHECKBOX 
 LAVATORY
 FORMCHECKBOX 
 MIRROR
 FORMCHECKBOX 
 URINAL




WOMEN:
 FORMCHECKBOX 
 STALL
 FORMCHECKBOX 
 LAVATORY
 FORMCHECKBOX 
 MIRROR





 FORMCHECKBOX 
 HANDICAPPED ACCESSIBILITY
 FORMCHECKBOX 

COMMON FACILITIES ACCESSIBLE 
 FORMCHECKBOX 
 WITHIN EXISTING SPACE
NO.:  
     




 FORMCHECKBOX 
 DOOR IDENTIFICATION
 FORMCHECKBOX 
 AUTOMATIC DOOR OPENERS
 FORMCHECKBOX 
 CAN BE ALTERED TO MEET REQUIREMENTS



5H.  DRINKING FOUNTAINS
 FORMCHECKBOX 
 # PER FLOOR
 FORMCHECKBOX 
 WITHIN EXISTING SPACE
 FORMCHECKBOX 
 150' OR LESS FROM SPACE (if req. 




over 10,000 sf)




 FORMCHECKBOX 
 HANDICAPPED ACCESSIBILITY
 FORMCHECKBOX 
 SUFFICIENT 
 FORMCHECKBOX 
 INSUFFICIENT
 FORMCHECKBOX 
 CAN BE ALTERED



5I.  ELEVATORS
 FORMCHECKBOX 
 NOT APPLICABLE




NUMBER:
 FORMCHECKBOX 
 PASSENGER
     

 FORMCHECKBOX 
 FREIGHT
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5J.  HANDICAPPED
ACCESSIBLE
 FORMCHECKBOX 
 RAMPS/WALKS
 FORMCHECKBOX 
 CAN BE ALTERED
 FORMCHECKBOX 
 NO





 FORMCHECKBOX 
 CURBS
 FORMCHECKBOX 
 CAN BE ALTERED
 FORMCHECKBOX 
 NO





 FORMCHECKBOX 
 PARKING SPACES
 FORMCHECKBOX 
 CAN BE PROVIDED
 FORMCHECKBOX 
 NO





 FORMCHECKBOX 
 STAIRWELLS
 FORMCHECKBOX 
 CAN BE ALTERED
 FORMCHECKBOX 
 NO




MISC
 FORMCHECKBOX 
 PUBLIC PHONES
 FORMCHECKBOX 
 AUTOMATIC DOOR OPENERS (note: less than 54" from floor)




OWNER WILL CONFORM TO SFO HANDICAPPED REQUIREMENTS
 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO
 FORMCHECKBOX 
 UNKNOWN



5K. JANITORIAL  CLOSET
 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO




5L. IN SPACE UTILITY ROOM
 FORMCHECKBOX 
 HVAC
 FORMCHECKBOX 
 TELEPHONE
 FORMCHECKBOX 
 ELECTRIC SERVICE
(check all that apply)



6.  BUILDING SYSTEMS



6A.  HEATING
TYPE:
 FORMCHECKBOX 
 FORCED HOT AIR
 FORMCHECKBOX 
 HOT WATER
 FORMCHECKBOX 
 STEAM





BASEBOARD:
 FORMCHECKBOX 
 ELECTRIC
 FORMCHECKBOX 
 HOT WATER






FUEL:
 FORMCHECKBOX 
 GAS
 FORMCHECKBOX 
 ELECTRIC
 FORMCHECKBOX 
 OIL
 FORMCHECKBOX 
 GEOTHERMAL
 FORMCHECKBOX 
 SOLAR





 FORMCHECKBOX 
 OTHER
     
(specify)




6B. FIRE SAFETY
 FORMCHECKBOX 
 FIRE ESCAPE
 FORMCHECKBOX 
 SMOKE DETECTORS
 FORMCHECKBOX 
 SPRINKLER SYSTEM




 FORMCHECKBOX 
 FIRE EXTINGUISHERS
 FORMCHECKBOX 
 MANUAL FIRE ALARM
 FORMCHECKBOX 
 AUTOMATIC FIRE ALARM




 FORMCHECKBOX 
 CENTRAL MONITORING OF ALARM SYSTEM
 FORMCHECKBOX 
 NOT AVAILABLE




 FORMCHECKBOX 
 FIRE WALLS
     
(rating)



7.  PARKING
OFFICIAL
 FORMCHECKBOX 
 INSIDE
 FORMCHECKBOX 
 OUTSIDE
 FORMCHECKBOX 
 NONE






 FORMCHECKBOX 
 # AVAILABLE
     
 FORMCHECKBOX 
 RENT PER SPACE
     




EMPLOYEE
 FORMCHECKBOX 
 INSIDE
 FORMCHECKBOX 
 OUTSIDE
 FORMCHECKBOX 
 NONE






 FORMCHECKBOX 
 # AVAILABLE
     
 FORMCHECKBOX 
 RENT PER SPACE
     



8.  LOADING DOCK
 FORMCHECKBOX 
 NOT APPLICABLE
 FORMCHECKBOX 
 INTERIOR
 FORMCHECKBOX 
 EXTERIOR
 FORMCHECKBOX 
 LOAD LEVELER




 FORMCHECKBOX 
 WEATHER PROTECTION
 FORMCHECKBOX 
 PLATFORM AVAILABLE
 FORMCHECKBOX 
 18-WHEELER ACCESSIBLE





II.  ASKING PRICE

 FORMCHECKBOX 
 YEARLY RENT PER 
     
SQUARE FEET
     



(Useable/Occupiable/Rentable/Gross)






 FORMCHECKBOX 
 FULLY SERVICED

 FORMCHECKBOX 
 PARTIALLY SERVICED (Check Appropriate Boxes Below)




 FORMCHECKBOX 
 HEAT/AC
 FORMCHECKBOX 
 GAS
 FORMCHECKBOX 
 ELECTRIC
 FORMCHECKBOX 
 WATER/SEWER
 FORMCHECKBOX 
 INSURANCE




 FORMCHECKBOX 
 TAXES
 FORMCHECKBOX 
 JANITORIAL
 FORMCHECKBOX 
 SNOW REMOVAL
 FORMCHECKBOX 
 TRASH REMOVAL
 FORMCHECKBOX 
 MAINT/REPAIR




 FORMCHECKBOX 
 CAM $
     
 FORMCHECKBOX 
 PARKING






 FORMCHECKBOX 
 TENANT PROVIDED SERVICES





 FORMCHECKBOX 
 HEAT/AC
 FORMCHECKBOX 
 GAS
 FORMCHECKBOX 
 ELECTRIC
 FORMCHECKBOX 
 WATER/SEWER
 FORMCHECKBOX 
 INSURANCE




 FORMCHECKBOX 
 TAXES
 FORMCHECKBOX 
 JANITORIAL
 FORMCHECKBOX 
 SNOW REMOVAL
 FORMCHECKBOX 
 TRASH REMOVAL
 FORMCHECKBOX 
 MAINT/REPAIR




 FORMCHECKBOX 
 CAM $
     
 FORMCHECKBOX 
 PARKING
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 FORMCHECKBOX 
 ALTERATIONS INCLUDED (List on separate sheet and attach)

 FORMCHECKBOX 
 FIT-OUT ALLOWANCES ($ Amt-Attach List of Fit-Out Components)
 $      
PER
     

 FORMCHECKBOX 
 ESTIMATED COST OF SERVICES 
 $      
PER
     

 FORMCHECKBOX 
 ESTIMATED COST OF UTILITIES (Tenant)    
 $      
PER
     

 FORMCHECKBOX 
 ESTIMATED COST OF UTILITIES (Landlord) 
 $      
PER
     

 FORMCHECKBOX 
 ESCALATORS INCLUDED - ANNUAL % 
     



 FORMCHECKBOX 
 PROPOSED ESCALATORS
 $      
PER
     

III. COMMENTS

 FORMCHECKBOX 
 POV & GOV PARKING WITHIN 
     
FEET/BLOCKS

 FORMCHECKBOX 
 NON-METERED PARKING
     
FEET/BLOCKS

 FORMCHECKBOX 
 METERED PARKING
     
FEET/BLOCKS

 FORMCHECKBOX 
 PUBLIC TRANSIT WITHIN
     
FEET/BLOCKS

 FORMCHECKBOX 
 EATING FACILITIES WITHIN
     
FEET/BLOCKS

 FORMCHECKBOX 
 EMPLOYEE SERVICES WITHIN 
     
FEET/BLOCKS

 FORMCHECKBOX 
 SCHOOLS WITHIN 
     
FEET/BLOCKS
 FORMCHECKBOX 
 TYPE
     



REMARKS
     


     


     


     


     



APPRAISER/ REALTY SPECIALIST TO COMPLETE SECTION IV

IV.  DECISION TO SOLICIT

 FORMCHECKBOX 
 THIS BUILDING WILL BE SOLICITED.  IT MEETS OR IS CAPABLE OF MEETING STANDARDS.

 FORMCHECKBOX 
  THIS BUILDING WILL NOT BE SOLICITED.  IT DOES NOT MEET OR IS NOT CAPABLE OF MEETING STANDARDS FOR THE FOLLOWING REASONS:
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THE CLIENT AGENCY REPRESENTATIVE PRESENT ON THE MARKET SURVEY

 FORMCHECKBOX 
 AGREES WITH THE ABOVE DECISION

 FORMCHECKBOX 
 DOES NOT AGREE WITH THE ABOVE DECISION FOR THE FOLLOWING REASONS:

     

     

     

     

     



 

SIGNATURE OF PERSON CONDUCTING SURVEY

DATE

Recruiting Office Site Survey
Action Type:
     
Action Program:
     

Action FY:
     
Funding Service:
     

Present Collocation:
 FORMCHECKBOX 
 A
 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 F
 FORMCHECKBOX 
 M

Proposed Collocation:
 FORMCHECKBOX 
 A
 FORMCHECKBOX 
 N
 FORMCHECKBOX 
 F
 FORMCHECKBOX 
 M

Rating completed by
     
on
     


(Recruiting Command Representative)

(Date)

Type of Rating:
 FORMCHECKBOX 
  Initial
 FORMCHECKBOX 
  Revision No.:
     







 FORMCHECKBOX 
  Army
 FORMCHECKBOX 
  Navy
 FORMCHECKBOX 
  Air Force
 FORMCHECKBOX 
  Marine Corps

Rating Category:  (Ranking System – Numeric 1 to 10 where 10 is best.)
Site 1
Site 2
Site 3
Site 4

A. Location within the specified delineated area
  
  
  
  

B. Neighborhood
  
  
  
  

C. Ease of access to shopping center/building
  
  
  
  

D. Location within the shopping center/building
  
  
  
  

E. Access to the leased space
  
  
  
  

F. Parking availability for applicants
  
  
  
  

G. Parking proximity for recruiter GOV/POV
  
  
  
  

H. Overall exterior appearance and condition of building
  
  
  
  

I. Compatibility of adjacent businesses
  
  
  
  

J. Potential for signs
  
  
  
  

K. Functional utility of floor plan/layout and space condition
  
  
  
  

Ranking Totals:  
   
   
   
   


Shopping Center/Building Names and Addresses:
Site 1:
     

Site 2:
     

Site 3:
     

Site 4:
     

Additional Sites:
(use additional forms if necessary)


     


     


     


     

CORRELATION & CONCLUSION
All comments, analyses, and conclusions are based upon Lease Market Survey and Potential Properties Comparison Grid.

“Your Analysis Here”

     

(Attach additional pages as needed)

The site selected as the one offering the best overall value to the government and the purpose for which it is intended is:

     

INDICATED RENT:
     
PER ANNUM:
     

PER S.F USABLE AREA:
     






PREPARED BY:

DATE:
     

Name:
     
Telephone:
     

Title:
     
Voice:
     

Unit/Agency:
     
Fax:
     

Address:
     
E-Mail:
     






APPROVED BY:

DATE:
     

Name:
     
Telephone:
     

Title:
     
Voice:
     

Unit/Agency:
     
Fax:
     

Address:
     
E-Mail:
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